How to change notifications in Office 365 Outlook

1. Click the
settings
icon.

2. Click the
Notifications
dropdown
arrow.
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Settings

Search all settings

Automatic replies
Create an automatic reply (Out of office)
message.

Display settings

Choaose how your Inbox should be crganized.

Manage add-ins

Turn add-ins frem your favorite app vendors on

and off.

Manage connectors
Connect Qutlook to your favorite services.

Theme

. Default theme
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Cffice 365

Mail

Calendar

People

MNotifications

Decide which notifications you need.

Reminders
Reminder sound
Mew mail

Mew mail sound

Save Cancel

3. Uncheck the notifications
that you wish to disable.
Click Save.




