How to Update Microsoft Teams Settings

These directions explain how to update settings in a Microsoft Team.

1. Open Microsoft Teams.

2. Locate the Team where you want to change the
settings and select it.

3. Click on the ellipsis. Then click Manage Team.
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4. Click Settings.
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Pick a theme

Enable channel creation, adding apps, and more

Enable channel creation

Choose who can use @team and @channel mentions

Share this code so people can join the team directly - you won't get join requests

Allow emoji, memes, GIFs, or stickers
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Choose who can add tags
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