How to Add a Tab in Microsoft Teams

These directions will explain how to add a tab to a Microsoft Team.
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1. Open Microsoft Teams. g

2. Locate the Team where you want to add a tab and select it.

3. Click on the Channel where you want to add a tab.

4. Click on the + sign at the top of the
Team space. General posts Files Staff Notebook

5. Select the app you wish to use in the tab. Add a tab x

Turn your favorite apps and files into tabs at the top of the channel Search Q
More apps

Note: If you are adding a file (Word, PDF, etc.), the

file must be added to the files in the Team first. A
commonly used app is Website where a user can E - . n .
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