Adding a Stream Tab in Microsoft Teams

These directions will explain how to add a Microsoft Stream Tab in Teams enabling easy access to videos for
your Team.

Create a Channel in Stream

1. Log in to Office 365 and open Stream. ’
Note: If you have never opened Stream,
you can find it by clicking on all apps. Stream

2. Click on the Create drop-down.

Upload video

Group

Channel

3. Choose Channel.

Create a channel

4. Add the Channel Name Set up a channel to organize your videos
Note: Entering a description and channel 5
image are optional.

5. Click in the Select Group field and begin
typing the name of the Team where a
Stream Tab will be added.

Note: Adding this Group/Team allows its
members to have access to the Channel's
videos.

6. Click Create.
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Add Video to a Channel in Stream

Videos

7. Click the My Content drop-down.

8. Select Videos.

Groups

Channels

9. To the right of the video, click the Add to
group/channel button.

Add video to group/channels
10. Choose Channels in the “Share with” drop— As an owner for this video, you have access to advanced permissions
down' Share with O

My groups ~ [5earch for your groups

My groups

Channel Owner @ Display ©
11. Search for the name of the Team where the e . - splay
= Janelle.... 4
Stream Channel tab is to be added. ST Poctes Cose e o

12. Click Save. ﬂ

“TechnologyServices

INSTRUCTIONAL TECHNOLOGY

3-20

©2020



Add Stream Channel to Team

1 My content ~~

13. Click the My content drop-down. Videos

14. Select Channels. Groups

15. Below the Channel name, click on the ellipsis. . practice Claes TS

Practice Class-TTISs

No Description

1 Ao

QA Edit
16. Choose Share. ] Delete

|& Share

17. Click Copy. Share - fmbed

This channel will only be viewable by authorized users.

Direct link to channel

https://web.microsoftstream.com/channel/4e3f90d4-7a2a-47b6-9d82-54e1d748e59f ‘

18. Navigate to Teams. Choose the desired Team and Channel to add the Stream Tab.

19. Click the Add Tab icon.
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20. Select Stream.

Stream

21. Search for or paste the link you copied
from the Stream Channel.

22. Enter or edit a Name for the Tab.

23. Click Save.

About X
Stream

@ Channel O Video

Search or paste a direct link to a Microsoft Stream channel

Bl proctice Class-TTiSs

Tab name

| Stream Videos

Post to the channel about this tab Back “

When the Stream Tab is selected in Teams, any videos that you have added to this channel will

appear.

M General FPosts Files Class Notebook Assignments

Practice Class-TTISs
1 video | O followers

Meeting in "General”
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